Section 1 – Installation

Step 1: - Download FileZilla from the Bayside Graphics web page. http://www.printbayside.com/filezilla.exe
Step 2: - On the next screen you will see a file called FileZilla Double click on this file to start the installation.
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Step 3: - The next screen is the License Agreement.  Click “I Agree”.
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Step 4: - The next screen is for choosing what components to install. Leave the defaults in place. Click “Next >”.
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Step 5: - The next step is for selecting the Install Location. Click “Next >”.
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Step 6: - The next step is for selecting what Menu Folder the application will be installed into.  Click “Next >”.
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Step 7: - The next step is for configuring the General Settings of the application.  Click “Install”.
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Step 8:- The next step shows that Installation has been   completed.  Click “Close”. 
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Section 2 – Setup
Step 1: - Now that you have installed the application, you will have and icon on your desktop that looks like this.  Double click on the icon.
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This is what the program will look like when you first open it.
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Step 2:- Click on the “Edit” menu and then click on the “Settings…” submenu.
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Step 3: - Now you are in the FileZilla Options screen. On the left side of the screen, click on “Firewall settings”. The right side will change and then click the check box next to “Passive Mode”.
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On the left side of the screen, click on “Miscellaneous”. The right side of the screen will change and then click the check box next to “Open Sitemanager each time FileZilla starts” Then click “OK”.
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Step 4: - Click on the “File” menu and then click on the “Site Manager…” submenu.
[image: image13.png]Edt Transfer View Queus Server

Reconnect [

Ext





Step 5: - Now you are in the Site Manager. Click “New Site”.
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Step 6:- You’ll need to enter the following information onto the screen:
1. Change “New FTP Site” to Bayside Graphics
2. Under Host: type in printbayside.com
3. Under Port: type in 2142
4. Under Servertype: FTP
5. Under Logontype click the circle next to Normal
6. Under User: Type in: bayside
7. Under Password: Type in: print
The screen should look like this when you are done. Now click “Advanced…”.
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Step 7: - Now that you are on the Advanced Site settings screen, click the “…” button. 
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Step 8: - Scroll to the top of the window, so you can click on “Desktop”.  Then click “OK”.
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Section 3 – Usage
Step 1: - Every time you open up the application, the Site Manager will start up.  In order to connect to Bayside Graphics site all you have to do is click on “Connect”.
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Step 3: - Now that you are connected, you can see all of the files that are available to you. To transfer files from your computer to the FTP server, you simply “Click and Drag” the file from left hand side (Local Site in Green) to the right hand side (Remote Site in Red).
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Step 4: - To disconnect you simply click on the button with the red “X”.
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